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I. Nhiém vu chinh tri tu twéng

1.

Tuyén truyen:

- Ky niém 93 nam Ngay truyén théng nganh Tuyén gido ctua Dang (01/8/1930 — 01/8/2023).

- Ky niém 78 niam Ngay Cach mang Thang Tam thanh cong (19/8/1945 — 19/8/2023) va Québc khanh Nude

Cong hoa xa hoi chi nghia Viét Nam (02/9/1945- 02/9/2023).

- Ky niém 78 nim Ngay truyén théng Cong an nhan dan Viét Nam (19/8/1945 — 19/8/2023) va 18 nam Ngay

hoi toan dan bao vé an ninh T6 qudc (19/8/2005 — 19/8/2023).

Tiép tuc tuyén truyén nguoi dan thyc hién Chi thi s6 19-CT/TU véi noi dung “ngudi dan thanh phd Ho
Chi Minh khong xa rac ra dudng va kénh rach, vi thanh phd sach va giam ngap nudc”.

Pong vién mdi vién chirc nhan dinh rd trach nhiém trong viéc hoc tap, lam theo tu tuong, dao durc, phong
cach Ho Chi Minh bang nhiing viéc lam cy thé gan lién véi cong viéc dang phu trach nhu thay c6 tich
cuc trong vi¢c hudng dan hoc sinh nghién ctru khoa hoc, day bdi dudng cho hoc sinh doi tuyén lop 12
dé dy thi vao thang 10 nam 2023...

Tap thé Su pham nha truong tich cyc thuc hién nghiém tic cac chi dao cia S& Gido duc va Pao tao, cua
nganh y té vé cac bién phap phong chdng dich. Nam bt thong tin tir vién chirc, hoc sinh dé ngan chin
kip thoi cac tin khong chinh thong xuyén tac Pang va hoat dong ctia doan thanh nién, ctia nha truong,

cta nganh gido duc va cua dia phuong.

I1. Nhiém vu chuyén mén

1.
2.

w
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T6 chuyén mén hop t0, xay dung ké hoach gido duc t6 nim hoc 2023 — 2024.

Td chuyén mon va ca nhan xay dung ké hoach thuc hién bdi dudng thuong xuyén nam hoc 2023 -2024
Céac doan thé, to chuyén moén hoan tat viéc xay dung ké hoach hoat dong trong nam hoc 2023 - 2024. Xay
dung ndi dung hoat ddng cho cac cau lac bo thudc linh vuc chuyén moén cua to (néu co).

Céc t6 chuyén mon phat hanh dé cwong hoc tap chuan bi cho nam hoc (néu c6).

Day bdi dudng HS gioi va hudng dan hoc sinh nghién ctru khoa hoc.

Tién hanh xép 16p cho nam hoc 2023 — 2024,

Phén céng chuyén mon va cong tac ban trd cho nam hoc 2023 2024.

Xép thoi khoa biéu cho nam hoc 2023 — 2024,



9.

Céan bd quan 1y, gido vién tham gia hoc bdi dudng cac chuyén dé vé cong tac chuyén mon theo lich cua S&

Gi4o duyc va theo ké hoach ctia nha trudng.

I11. Nhiém vu gido duc dao dirc va k§ ning cho hgc sinh

1.

Ho trg hoat dong cac cau lac bo trong nha trudng nham tao sin choi vé hoc thut, ngh¢ thuat cho hoc sinh
va giup hoc sinh rén luyén cac k¥ nang.

Vian dong hoc sinh tham gia cac hoat dong cong tac xa hdi trong he theo Kké hoach cta doan thanh nién.
Tuyén truyén cho hoc sinh thuc hién nghiém tic cac quy dinh cta phap luat nhu:

- Khéng tham gia tu tap noi dong nguoi.

- Khéng like va share cac bai viét c6 tinh chit phan dong.

IV. Thue hién ché d chinh sach, cong tic cong khai, thue hién dan chii trong nha truwong

1. Thuc hién cong khai theo Thong tu s6 09/2009/TT-BGDDT ngay 07/5/2009 ctia BO GD&DT va theo thong
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tu s6 61/2017/TT-BTC ngay 15/6/2017 ciia Bo Tai chinh vé hudng dan cong khai ngén sach. Thyc hién
Thoéng tu 36/2017/TT-BGDBT ngay 28 thang 12 niam 2017 cua Bo Gido duc va Dao tao Ban hanh quy ché
thuc hién cong khai ddi véi co so gido duc va dao tao thudc hé théng giao duc qubc dan.

Tiép cong dan theo ké hoach bang hinh thirc qua mail hodc dién thoai hodc truc tiép tai phong tiép cong
dan.

Thanh toan lwong thang 8 va tién thudng t6t nghiép THPT dung han.

DPong bao hiém x4 hoi, bao hiém y té, bao hiém that nghiép theo quy dinh va dung thoi gian.

Lap ho so nang luong thudng xuyén, phu cip tham nién thang 9.

Béo céo tang bao hiém xa hoi ctia gido vién co quyét dinh nang luong trong thang 8.

Thuyc hién c6ng khai cac ndi dung theo quy dinh dé thyc hién Hoi nghi vién chirc.

V. Cong tac an toan truwdng hoc, y té hoc dwdng, co sé vt chit va mang xanh nha truong
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. Kiém tra ban ghé, dén quat, hé théng am thanh cac phong hoc.
. Tiép tuc gan may lanh phong hoc.

. Stra chira nha xe dbi dién day F.

. Xuly hd chtra nude bi hu & khu vuc sau day nha B.

. Di doi phong may 4 xudng phong may 1.

. Tang cuong cham soc cay dé duy tri mang xanh.

. Lam moi céc bang tén 16p va gan 1én cac phong hoc

. Mua sdm vt dung phuc vu cho cong tac ban tra

. Mua sdm trang thiét bi phuc vu cho nam hoc 2023 — 2024.

10. X4y dung ké hoach y té nam hoc 2023 — 2024; tuyén truyén cong tic phong chéng dich bénh va té chirc

kham strc khée dau nam cho hoc sinh va vién churc.

11. Trién khai thuc hién cac bién phap dam bao an ninh trat tw, an toan trong truong



- T6 chtic phan cong truc cong (khdng bo vi tri lam vige trong ca truc), 1ap so truc c¢6 ban giao ca tryc va

quy trach nhi¢ém rd rang cho tirng thanh vién phu trach truc.

- Tét tat ca cac thiét bj cdu dao dién & nhitng khu vuc khong sir dung vao céac gio hoc sinh khong hoc.

VI. Té chirc cac hoat dong

1
2
3.
4

Hoi thao cong tac chi nhi€ém nam hoc.
Sinh hoat chuyén mén vé t6 chirc day hoat dong trai nghiém, hudng nghiép
T chirc kham stc khée cho hoc sinh.

T6 chire ngay hoi cau lac b

VI1. N§i dung cong viéc cu thé

7T THOI NOI DUNG CONG VIEC PHAN CONG
GIAN THUC HIEN
TUAN LE TU NGAY 01/8/2023-> 06/8/2023
Céc t6 chuyén mon nop ké hoach dé xuat mua trang thiét bi, )
1 , To truéng CM
01/8 hoa chat... ciia mon hoc cho nam hoc 2023 - 2024
2 Béo c4o cong tac tuyén sinh 16p 10 vé S6 GD Thay Luan, thay Diing
C6 Tham
3 | 02 o048 Dan hoc sinh dy thi Vong Chung két Hoi thi Tin hoc tré toan | Em V3 Quang Vi 11B5
qudc 1an thr XXIX nam 2023 tai Quang Ninh Em Huong Bat Huy
12A14
4 02/8 | Kiém tra lai quy ché chi tiéu ndi bo va ndp cho Hiéu truong Co Yén ( ké toan)
5 03/8 | Trinh S& GD duyét ké hoach tai trg nam hoc 2023 — 2024 Thay Chinh
. Poan thanh nién, Hoc
6 05/8 Thi dau vong loai Lién hoan nhém ca khiac Chu ve con ih
Sin
Tiép tuc day boi dudng HSG va huéng dan nghién ciru khoa
7 . . GV dugc phan cong
hoc khoi 11, 12 theo ké hoach.
3 . 5 5 Theo ké hoach phan
8 |Trong tuan| Chuan bi ho so hop dau nam A
cong
9 Tham gia cac dot tap hudn vé chuyén mon theo ké hoach ciia | Gido vién dugc phan
sO gido duc . cbng
TUAN LE TU NGAY 07/8/2023-> 13/8/2023
10 | 07 + 08 /8 | Tham gia Hoi dong cham thi xét tuyén vién chuc ciia S& GD Thay Chinh




7T THOI NOQI DUNG CONG VIEC PHAN CONG
GIAN THUC HIEN
Lanh dao truong, To
8900 .
11 09/8 Hop cén bd chu chot truéng, CTCD, TLTN,
BTCbGV, TKHD
' Thay Chinh, c¢6 Chau,
10g00 | Hop BCH doan truong va doan vién uu tu nam hoc 2022 - .
12 thay Sang, c6 Hao, BV
09/8 2023
uu tu.
13 10/8 Hop hoi dong su pham Toan the vién chirc
1 11900 | Duyét ké hoach t6 chirc ngay hoi cu lac bd va khai giang Lanh dao truong, Poan
10/8 nam hoc 2023 — 2024 thanh nién
7¢30: Hoi thdo cong tac gido duc hoc sinh. Giang vién DHSP, 1anh
15 dao truong va toan thé
11/8 gido vién
16 10930: Hoi thao cong tac day trai nghiém, hudng nghiép. Théy c6 day trai nghiém,
hudng nghi¢p
Han cudi ndp céac bién ban gop y ( file word)
- Gop y ké hoach gido duc nha truong nam hoc 2023 — 2024 ,
17 12/8 o , To truong CM
- GOp Y quy ché chuyén mon nam hoc 2023 — 2024
- GOp ¥ quy ché kiém tra ddnh gia ndm hoc 2023 - 2024
Hoan tat mua sim trang thiét bi phuc vu ndm hoc 2023 -
18 Phong tai vu
2024
: C6 Tham, thay Diing,
19 Cong bo danh sach 16p nam hoc 2023 — 2024. .
thay Luan
20 12/8 Béo céo tong két hoat dong hé nim 2023 vé So Gido duc Cb Dil, thay Sang
Bio céo cong tac tai chinh ndm hoc 2022 - 2023 dé hoi nghi ,
21 ' Co Yén, c6 Thuy
can b0 vién chirc.
Goi ndi dung hoi nghi can bo vién chirc cap to cho t6 truong
22 Co My
CM
Tiép tuc day boi dudng HSG va huéng dan nghién ciru khoa
23 , GV dugc phan cong
Trong hoc theo ké hoach.
" tuan Tham gia cac dot tap hudn vé chuyén mon theo ké hoach ciia | Gido vién dugc phan

sO gido duc .

cong




7T THOI NOQI DUNG CONG VIEC PHAN CONG
GIAN THUC HIEN
25 Chuén bi hd so Hoi nghi can bd vién chirc Lanh dgo truomg, Cong
doan
26 Hoc chinh tri h¢
Hoi thao vé cong tac day hoat dong trai nghiém, huéng Toan thé giao vién
o nghiép
TUAN LE TU NGAY 14/8/2023-> 20/8/2023
- Hop t6 chuyén moén thuc hién cac ndi dung sau
28 + Hoan tat cac ké hoach cua t6 CM T chuyén mon
14/8 + T6 chirc hoi nghi vién chirc cip to
29 Hoi thao cong tac chu nhiém Lanh dao truong -
GVCN- DTN- Giam thi
30 Han cudi rrl(f)p ké hoach gido duc, ké hoach %riéng day, dé T4 trutng CM
cuong ( n€u c6) nam hoc 2023 - 2024 cua to.
15/8 | Han cudi nop ké hoach hoat dong nam hoc 2023 - 2024 cuia | C6 My, Thay Sang, Co
31 Cong doan, Doan thanh nién, CDGV, td van phong, thu vién, Huong, c6 Thuy, cd
Y té Van, ¢d Ngan
T chuc duyét ké hoach nam hoc cia cac to chuyén mon, to
32 16/8 van phong, Cong doan, Poan thanh nién, CDGV, Y té, thu Lanh dao truong
vién
Kiém tra cac phong thi nghiém Ly, Hoa, Sinh, cac phong Lanh dao truong, GV
33 may va thu vién. phu trach phong thi
17/8 nghiém, TV.
Hop trién khai cong tac ban tri Lanh dao truong va gido
. vién dugc phan cong
Tham gia hoat dong di bd vi ngudi nghéo quan Tan Phu Thay ¢6 va hoc sinh ¢c6
35 20/8 ding ky
Tiép tuc day boi dudng HSG va hudng dan nghién ciru khoa
36 , GV dugc phan cong
Trong hoc theo ké hoach.
37 tuan Tham gia cac dot tap hudn vé chuyén mon theo ké hoach ciia | Gido vién dugc phan

sO gido duc .

cbng

TUAN LE TU NGAY 21/8/2023-> 31/8/2023




7T THOI NOQI DUNG CONG VIEC PHAN CONG
GIAN THUC HIEN
38 Tap trung hoc sinh toan trudong Toan thé hoc sinh
, Y té- GV Giam thi- DTN
39 Kham strc khoe hoc sinh khoi 12 ,
21/8 HS khoi 12
Thay Chinh va Ban dai
40 Hop Ban dai dién CMHS truong
di¢n CMHS truong
, Y té- GV Gidm thi- DTN
41 22/8 Kham strc khoe hoc sinh khoi 11 ,
HS khoi 11
, Y té- GV Giém thi- DTN
41 23/8 Kham strc khoe hoc sinh khoi 10 ,
HS khoi 10
43 24/8 | Dy tap huan HPGD thong minh tng véi bién doi khi hau Thay Chinh
44 - B/c cong tac tuyén giao thang 8 vé Ban tuyén gido quan uy C6 Tham
45 B4o co cong tic KTGS thang 8 vé UBKT quan 1y Cb6 Dii
Bio cdo thyc hién cong tic phong chong tham nhiing, tiéu cuc
46 9 thang nam 2023 qua van phong quan uy dia chi: Thay Chinh
2718 noichinhTonghop/QUQTP/TUTPHCM/DCS/VN@QUQTP)
Béo cao v khi, trang bi phuc vu mén GDQP va an ninh 9 .
47 . C6 Trinh
thang vé BCH Quan su quan Tan Phua
48 29/8 Bio cdo két qua thuc hién viéc bd nhiém, xir ly ddi voi gido Thﬁy Chinh, co Héng
vién du tiéu chuan ciia hang chirc danh nghé nghiép (VT)
49 T Hoan tat van kién dai hoi cha me hoc sinh truong Théy Chinh
ron . -
50 . : To chirc kham strc khée hoc sinh Theo ké hoach
tuan ]
51 T6 chirec Ngay hoi Cau Lac B§ ndm hoc 2023-2024 Poan thanh nién
- Ngay hoat dong cao diém “Chién si Hoa phuong d6 chung
tay xay dung néng thon moi"
- Ra soat Danh sadch Poan vién cdp nhat DS nam hoc 2023-
Trong | 2024;
52 ) , , Poan thanh nién
thang - Thi dau vong loai giai nhay c6 dong Milo Cup

- T6 chue L& Tong két Chién dich tinh nguyén hé Hoa
Phuong Do.
- Xay dung Lich hoat dong ndm hoc 2023-2024
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THOI
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NOI DUNG CONG VIEC

PHAN CONG
THU'C HIEN

53

Hop BCH mé rong chuén bi t6 chirc trao HB NDC va Tét

Trung thu cho con em CB, GV, NV va Hop chuén bj cho nim Cong doan

hoc moi.

Noi nhan:

- Lanh dao truong (d‘é theo doi va chi dao thuc hién);
- Toan thé GV, NV (dé thuec hién);

- Luu VT.

HIEU TRUONG

-

e

Ky bdi: Nguyén DBurc Chinh
Ngay ky: 18/08/2023
T6 chirc xac thuc: VNPT SmartCA RS




		ducchinh3007@gmail.com
	2023-08-18T17:22:18+0700
	Location
	Protect document




